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(Company logo)







Date

Ms. Cyd C. McCord
ITAG Training Program Consultant
Chester County Economic Development Council

Eagleview Corporate Center

737 Constitution Drive

Exton, PA 19341

Dear Cyd:

Enclosed is our application for Incumbent Worker Training Grant funds to support our 2009-2010 ITAG training efforts.  The total grant request is $__________.    
Please include a statement (in 75 words or less) addressing the method by which your company has assessed the need for requested training.
We request that 25% of the grant award (actual cost of the training) will be used to sustain the ITAG Industry Partnership and that we will be required to document outcomes such as employee retention, employee satisfaction with training, “success stories” and other outcomes as requested by the Pennsylvania Department of Labor and Industry.  
Thank you for your help with this grant application.

Sincerely,

(ITAG Company Contact)
(Title)

(Address)
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