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Chester County Economic Development Council

Innovative Technology Action Group (ITAG)
Incumbent Worker Training Grant 
January 1, 2010 through May 31, 2010
Application Process
Overview
Each company will be required to submit an application to access ITAG Incumbent Worker Training Grant (IWTG) funds.  
The grant application consists of the following:
· Cover Letter - cover letter on company letterhead (Attachment A) including a statement addressing the method by which the company has assessed the need for specific training and acknowledgement of the 25% match.
· Information Sheet - general company information (Attachment B)
· Proposed Corporate Training Plan - identifies projected training to be conducted from January 1, 2010 through May 31, 2010.   The training plan should be prepared on ITAG IWTG spreadsheet.  The plan should include company name, address, contact information, Employer FEIN (ID Number), Industry Code (North American Industry Classification Code) http://www.census.gov/cgi-bin/sssd/naics/naicsrch?chart=2007, County, training start/end dates, location, vendor, total # of hours of training, total # of trainees, projected cost of the training and match projection.   (Attachment C)
Column A
Proposed Training Courses (Description must be attached)
Column B
Reason for Training

Column C
Training Start Date

Column D
Training End Date

Column E
Training Location

Column F
Training Vendor

Column G
Projected # of Course Hours

Column H
Projected # of employees to be trained

Column I
Total Cost Projection

Column J
Total Match Projection

Column K
Open Course
Column L
Closed Course
Applications will be reviewed by the ITAG IWT Grant Review Committee and CCEDC personnel based on application eligibility requirements listed below.  
	As funding is limited, first consideration will be given to companies as follows:
· Companies who are active participants in the ITAG Partnership (those partners attending partnership meetings and/or supporting or hosting an event)

· Companies who provide training that is open to employees from other companies
· Companies who submit an application by January 25, 2010



Eligibility Requirements

· Company must submit a completed application, including a cover letter on company letterhead, information sheet, and  projected corporate training plan

· Company must meet all project and application deadlines  
· Company must agree to a 25% cash match for all training 
· Company must provide complete documentation to support the use of grant funds (paid invoices, attendance sheets, evaluation forms, vendor information, etc.)
· Company must be registered with CareerLink, and must provide employee social security numbers as part of documentation of attendance 
Following notification of grant awards, grantees may submit a Request for Reimbursement once training is completed.  Grant funds are distributed on a request for reimbursement basis; documentation is required to support any use of grant funds.  Attachments D -Request for Reimbursement Cover letter, Attachment  E- Request for Reimbursement spreadsheet, and Attachment F- Reporting Document (Tracking employees social security numbers) will be provided with the grant award information packet.
All training must be completed by May 31, 2010.
Project Timeline  2009-2010

Jan.  13, 2009


Application materials made available

Jan. 13-22, 2009

Assistance with application available
Jan. 25, 2009
Grant application submission deadline 

Feb. 5, 2009

Companies notified of grant allocations 
Mar. 5, 2010


RFR due (training 7/1/09 - 2/28/10)

Apr. 2, 2010


RFR due (training 7/1/09 - 3/31/10)

May 7, 2010


RFR due (training 7/1/09 - 4/30/10)



June 11, 2010


RFR due (training 7/1/09 - 5/31/10)

Project Contacts
Cyd McCord, ITAG Training Consultant, CCEDC
610 458-5700 x 220   

cmccord@cceconomicdevelopment.com

Debbie Keener, ITAG Project Coordinator, CCEDC

610 458-5700 x 270    

dkeener@cceconomicdevelopment.com
